Annual Governance and Accountability ReturnZAZAl2l Part 3
To be cornpleted by Local Councils, lnternal Drainage Boards and other SrnallerAuthorities":
' where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed
€6.5 million; or
. where the higher of gross income or gross expenditure \ffas t28,000
or less hut that:
. are unable to certify themselves as exempt (fee payable); or
" have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2029121
'1.

Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding C25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in aceordance with Prope r practices.
2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to G:
'The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
'Section 3 is completed by the external auditor and will be returned to the authority.
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.
4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of €40 +VAf
' the Annual Govemance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2021
' an explanation of any significant year on year variances in the accounting statements
' notification of the comrnencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 202A121
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able io give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirernents
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage :
Before 1 July 202't authorities must publish.
' Natice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
'. section 1 -Annual Governance statementza?.}ft7, approved and signed, page 4
Section 2 - Accounting Statements 202A/21, approved and signed, page S
lrlot later than 30 September 2021 authorities must publish:
. hlotice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
' Sections t and 2 of AGAR including any amendments as a result of the limited assurance review
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual InternalAudit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual retum referred io in the Accounts and Audit Regulations 201S.
Throughout. the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit RegulJttons 2015.

\or a

complete #sf of bodres that may be smaller autharities refer to schedule 2 to the Locat Audit and Accountabitity Act 201 4.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020121

.

The authority must comply with Praper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Pracfilioners'Guide" which is updated from time io time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the

.

AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.
The authoriiy should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

.
.
.
'
.
.
'

.
.
.
.
.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.
The Annual Governance Statement (Section 1) rnust be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.
The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.
The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box B on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide*.
Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.
lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).
The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2421.

All sections

Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Have all highlighted boxes been completed by the internal auditor and explanations provided-1

Section

1

Section 2

For any statement to which the response is 'no', has an explanation been published?
Has the authority's approval of the accounting staternents been confirmed by
the signature of the Chairman of the approval meeting?
Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as at 31 March 2021 been reconciled to Box 8?
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2

Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accountlng statements unless requested.

{
{
{
{
{
{
{
{
{

*Gavernance and Accauntabitity for Smaller Authorities in England

- a Practitioners' Guide ta Proper Practices,
can be dbwnloaded from www.natc.gov.-uk or from www.ada.org.uk
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Annual Internal Audit Report 2029121
Lode Parish Council
http :1iwurw. lod e.org.

u

k/pc. html

Duringthefinancialyearended3l March202l,thisauthority'sinternalauditoractingindependentlyandonthebasis
of an assessment of risk. carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2A2Al21 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
io meet the needs of ihis authority.

{
{

4,. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

,/

of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

/

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and \4AT was appropriately accounted for.
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

/
{
{
{
{

H. Asset and investmenis registers were cornplete and accurate and properly maintained.
l" Periodic bank account reconciliations were properly carried out during the year.
J, Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriaie debtors and creditors were properly recorded.

{

K. If the authority certified itself as exempt from a limitecj assurance review in 2019DA, it met the
exemption criteria and correctly declared itself exempt. (l{ the authority hacl a limited assurance
review c:f its 2019/2A AGAR tick "not covered")

,/

L. lf the authority has an annual turnover not exceeding f25,000, it publishes information on a website/
webpage up to date at the time of the internal audit in accordance with the Transparency code for

{

smaller authorities.
M. The authority, during the previous year (20'19-20) correctly provided

forthe period forthe exercise of
public rights as required bytheAccounts andAudit Regulations (evidenced bythe notice published
on the website and/or authoity approved ninutes confirming lhe dafes sef).

N. The authority has complied with the publication requirements for 2019/20 AGAR
/see AGAR Page 1 Guitlance,&iofesl.

{
{

0. (For local councils only)
Trust funds (including charitable)

-

The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Oa te (s I

ri & ra a I a udr( snde rta ke a

14t05t2A20

rYame ofperson wfio carn'edou({6e rh(ernaf audit

a510512021

Lionel Johnson

Signature of person who
carried outthe internal audit
*lf the response is 'no' please
state the
(add separate sheets if needed).

Date
iri cations and action being taken to address any weakness

atf .s\aor\
in control identified

**Note: lf the response is 'not covered' please
state when the most recent internal audit work was done in this area and when it is
next planned; o1 if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed)
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Section

1

-Annual Governance StatemefiZ0?Ol?1

We acknowledge as the members of:

Lode Parish Council
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place anangements for effective financial

management during the year, and for the preparation of
the accounting statements.
2. We maintained an adequate system of intemal control

including measures designed to prevent and detect fraud
and comrption and reviewed its effectiveness.

{

prepared its accounting stateflents in accordance
wrth the Accounts and Audit Regulations.

{

made ptoper anangements and accepfed responsibiify
for safeguarding the public money and resources ln
its charge.

3. We took all reasonable steps to assure ourselves

that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.
4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

has only done what it has the lega, power ta do and has
camplied with Proper Practices in doing so.

{
during the year gave all persans rrfere$led fi?e opportunity to
inspect and ask q*esllons about this autharity's accounfs.

{

5. We canied out an assessment of the risks facing this

authority and took appropriate steps to manage those
risks, including the introduction of intemal controls and/or
extemal insurance cover where required.
6. We maintained throughout the year an adequate and
effective system of internal audii of the accounting

records and control systems.
7. We tcok appropriate action on all mafters raised

in reports from internal and external audit.

considered and documented the frnancial and othernsks i!
faces and dealt with them property.

,/

I

ananged far a cafipetent person, independent af the frnancial
controls and procedures, to give an objective view on whether
internal controls meet the needs of thrs sm aller autharity

{

responded to matlers brought
external audit.

{

disclosed everything it should haye aSouf rfs business acrv,ty
during the year including events taking place after the year
end if relevant.

8. We considered whether afiy litigation, liabilities or

commitments, events or transactions, occurring either
during or ater the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.
9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)lassets, including
financial reporting and, if required, independent
examination or audit.

b

rts attention by intemal and

has met al! of its responsib/dies where, as a bady
carparate, ff is a sole nanaging trustee af a tacal
frusl or frusls.

{

"Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

lt

i

Signed by the Chairm
approval was

Clerk of the meeting where

i1/oc zi
f

and recorded as minute reference:

2titr
i)t
|

t -1

Chairman

Clerk

http:/lwww. lode.org. uklpc. html
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Section 2 - Accounting $tatemen$

ZAZAIZ1

for

Lode Parish Council

Total balances and reseryes at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 af previous year"

25,661
2. (+) Precept or Rates and
Levies

Total amount of precept {or far lDBs rafes and levres)
rece[ved or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

Total income or receipts as recorded in lhe cashbook less
the precept or rates/levies received (line 2). lnclude any

19,501

grants received.

4. (-) Staff costs

Tatal expenditure or paymefits made to ancj on behalf
of ail employees. lnclude gross sa/aries and wages,
employers Nl contributions, employers pension
contributions, gratuities and severance payments.
Total expenditure ar payfients of capital and interest
made during the year an the authority,s borrowings (if any).

S. (-) All other paymenis

K"'i

Total expenditure or paymenls as recorded in lhe cashbook /ess staffcosls (ine 4) and loan interest/capita!

);

Total balances and reseryes atthe end ofthe year. Must
equat {1+2+3) - {4+5+6).
8. Totai value ofcash and
short term investments

25,661

42,45e

The sum of all current and deposit bank accounts, cash
holdings and shorl term investmenfs held as at 31 March
To agree

9. Total fixed assets plus
long term investments
and assets

77,321

79,616

10" Total borrowings

0
11. {For Local Councils Only; Disciosure note

re Trust funds {including charitable)

with bank reconciliation.

-

The value of all tlte prope,ty the authority owns * it is made
up of all lts flxed assels anc! lon g term investmenls as al
31 March.
The outstanding capital balance as at 31 March of

0 from third parties {including PWLB).

all loans

The Council, as a body corporate, acls as sole trustee for
and rs respons lble for manaqinq Trust funds or assefs.

N.B. The figures in ttte accaunting sialei:renfs above do
n

I

certify that for the year ended 31 March 2OZl the Accounting

Staiemenls in this Annuai Governance and Accountabiiity
Return have been prepared on either a receipts and payments
or inconre and expenditure basis following lhe guidance in
Governance and Accountability for Smaller Authorities _ a
Practitioners' Guide to Proper practices and present fairly
the financial position of this authority.

of

in

cIu

de ary irusf fransacf ons.

I confirm ihat these Accounting Statements were
approved by this authority on this date:

i,-rfut/:_t
!t
as recorded in minute reference:

Signed by Resporsible Financial Officer before being
presented to the a uthorifi for approval

-r-. / ,
.)." I Al

.-fi€-\:

1{iU'1,*(-.y
/
t+lc.tl

'tl

Date

meeting where the Accounting

r
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