Annual Governance and Aceountability Return 2018119 Part 3
To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities*:

.
.

where the higher of gross income or gross expenditure exceeded f25,000
but did not exceed 86.5 million; or
where the higher of gross income or gross expenditure was €25,000
or less but:
are unable to certify themselves as exempt (fee payableh or
have requested a limited assuranee review (fee payable)

.
"

Guidance notea on completing Part 3 of the Annual Governance and
Accountability Return 201 8/1 9
1. Every smaller authority in Engtand that either received gross income or incurred gross expendiiure

exceeding 125,000 must complete Pari 3 of the Annual Governance and Accountability Return at
lhe end of each financial year in accordance with Proper Practices.
2. The Annual Governance and Accountability Retum is made up of three parts, pages 3 to 6:
. The annual inte.nal audit reporf is compleied by the aulhority's inlernai audiiar
. Sections 1 and 2 are to be completed and approved by the autho.ity.
. Section 3 is completed by the exie.nal auditor and will be retumed io the autho.ity.
3. The authority must approve Section 1, Annual Govemance Slatement, before app,oving Section 2,
Accounting Stalements. and bolh rnust be approved and pubiished before 1 July 2019.
4. An autho.ity with either gross income or g.oss expenditure exceeding !25,000 or an aulhority with

neither income nor expenditure exceeding €25,000, but which is unable to ceriify itse'f as exempt, or is
.equesting a iimited assurance review must retum lo the extemal auditor by email or posl (not both):
. ihe Annual Govemance and Accountability Retum Sections 1 and 2. logether with
. a bank reconciliaiion as at 31 March 2019
. an explanation of any signiflcanl year on year variances in the accouniing stalements
. notification of the commencemenl dale ofthe period for the exercise of public rights
. Annual lnlernal Audit Report 2018/1I
Ua:ess requesled, do not send any additional documents io your extemal audilor Your exlernal auditorwill
ask for any aodrtronal documen!s needed.
Once lhe external auditor has completed the review and is able to give an opinion on the lirnited assurance
review, the Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor
Report and Certificate wi,l be retumed to the authority by emaii or post.

Publication Reguirements
Under the Accounts arldAudjt Regulaiions 2015. autho.ities must publish the following i.rlo,mation on
a p!blicly accessible websile:

Beforc 1 July 2019 authorjlies musi publish:
Notice of the period forthe exercise of public rights and a declaration that the accounting slalements
are as yet unaudited;
Section I - Annual Governanee Statement 2018119. app.oved and signed, page 4
Seciior 2 -Accounting StEtements 2018/19, app.oved and signed, page 5

.
.
.

Not la{erillan 30 September2019 authorities must publishl
Notice of conclusion ofaudil
Section 3 - External Auditor Report and Ce.tificate
Sections I & 2 ofAGAR including any amendments as a result of the limited assurance review

.
.
.

It is recommended as best practice, to avoid any potential confusion by local eiectors and interested
parties, that you also publish the Annual lnlemalAudit Reporl, page 3.
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Guidanee notes on completing Part 3 of the Annoal Governance and
Accountability Return 201 8/1 9
'_aheauthor;tymustcomplywidrProperPraciicesincompleti[gSeciionsland2olihisAnnualGovemanceand
Accountability Return. Pr'oper Pracllces are found in the Practit'oners Guide'which is updated fiom time lo time
and contains everything needed to prepare successfully lor lire nnancialyear-end and tfie subsequentwork by

ihe exlernal auditor.

.l\,!akesurethaitheAnnualGovernanceandAceountabilityRehrrniscomplete(i.e.noemptyhighlightedboxes),
and is properly signed and dated- Vl,lrere amendments a.e made by the authority to the AGAR after jt has
been approved by the authority a.d belore it has been .eviewed by the external auditor, the Chairman and
RFO should initiallhe amendments and if necessary republ;sh the amended AGAR and recommerce the
period tor the exercise of prblic rights. lfthe Annual Governance and Accountability Return contains unapptoved
or unexplained amendmenis, il may be returned and additional costs will be incurred.

'Theauthorityshouldreceiveandnoieiheannuali.ternalauditreporiifpossiblepriortoapprovingtheannual
governance statement and belore approving the accounis.

'UsetheciecklistprovidedbelowtoreviewtheAnnualGovernanceandAccountabilityReturnforcompleteness
belore return;ng itto the external audilo. by emailo. posi irot both).
. Do not send the externalauditor any information nolspecifically requested. However. you must infom your
€xteffal auditorabout any chaBge o{ Clerk, Responsible Fi.ancia! Otficer or Chaiman, and provide
rel€vant email addresses and tel€phone numbers.
.l\,lakesureihatthecopyoflhebankreconciliationtobesenttoyourexternalauditorwithdlefurnualGovernance
and Accountabalify Relu.. covers all ihe bank accounts. lflhe aulhority holds any short{erm investments, note their

value on the bank reconcil;aiion. The external auditor musi be able to agree the bank reconciliatiofl to Box I on the
accounting statements (Section 2, page 5).An explanaiion must be provided of any di{ference betv/een Box 7 and
Box 8. More help on bank reconciiiation is available in the Pracrlioners Gu/de-.
Explain tully signilicant va.iances in the accou.rling slatements on page 5. Do not just send a copy of the detailed
accounting records instead ofthis explanation. The extemalauditor v{ants lo know thatyou undersland the reasons
for allva ances.lnclude complete numelicaland narrative analysis io supportthe aullvariance.

.
.
.
.

lf the exiemal auditor has to review unsolicited informaron, or receives an incomplete bank reconcilialion, or
var;ances are not tully explaired, addiiional costs may be ificurred.
Make sure thatthe accouniing siatemenls add up and that the balance carried iorward fiom the previous year

(Box7of2018)equalslhebalancebroughlforwardinthecurrentyear(Box1of2019).
The Responsible FinancialOffrcer (RFO), on beha,fofthe authority, must set the peFod for the exercise otpublic
righls. From the commencement date for a single period ot 30 consecutive working days, ihe approved accounts
and accounting records can be inspeci-"d. l lhatever period the RFO sets it must include a common inspection

pericd du*ng wh,ich the acccunts and accounting records of ail smaller auihorities must be available fo. public
inspection - of the frrct i€n working days of July.
'TheauftorjtymustpublishtheinformationrequiredbyRegulat'on15(2),AccountsandAudilRequlalions20l5,
including lire per;od iorthe exercise of public rights and the name and address ollhe external audiior beforc
1 July 20'19.

allhighlighied

have been co npleted?

Has alladditionalinformatron reqijested includiog the dates set forthe period
i6rthe exercise of public rightE, been provided lorthe exiernalaudrtor?

lnterna Audit Repoft Have all h:ghlighted boxes been compleied bytfe intemal
For any statementto which the response

rs'no

aud ftor and explanations

provided?

ls an explanailon provided?

Has the auihoiiy s approvalofihe accounting slatements been confimed by
the srgnature of ihe Chairman oiihe approval meeing?

Seciion 2

Has an explanation ot sigf

iJica nt

variatrons from asl yeario th s year been provided?

Has the ban k reconciliaiion as at 3'1 March 2019 been reconcrled io Box 8?
Has an explanation oi any diffe.ence between Box 7 and Box 8 been provided?

Sectrons

1

and 2

Trust iunds - have alldlsclosures been made ilthe aulhoriy as a body corporate E a
sole managing trusiee? NB: do notsendtrlst accounting statements unless requesied
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Pase 2

oi6

Annual lnternal Audit Report 2018/19
Lode Parish Council
This auihority's internal auditor, acling independently and on the basis of an assessment of risk,
canied out a selective assessment of compliance with reievant procedures and controls lo be in
operation during ihe financial yearended3l l]larch 20'19.
The intemal audit for 2018119 has tleen carried oui in accordance with lhis authority's needs
and planned coverage. On ihe basis of the findings in the areas examined, the intemal audit
conclusions are summarised in ihis table. Sei oui below are the objectives of internal conirol
and alongside are the intemal audit conclusions on whether, in all signiflcanl respects, the control
obj'ectives were being achjeved throughoui the financial year to a siandard adequate to meet the
needs of this auihoniy.

A. Appropriaie accounting records have been properly kept throush oul the financial yea.
B. This alrthonty .o mpled wiih ts Jinancial regulations paymenis w.re sL]ppo.i.d by invclces ail
expendiiurewas approved and vAT was appropnaiely ac.ountedfor
C. This elthoniy assessed ihe sign ficani risks io achieling its objectiles and reviewed the adequacy
ol arrangenrenis to marage tlrese
D- The precept or rates ieqlirementresu ted fiom an adequate b!dgela./ pro.ess, progress againsl
ihe budqeiwas regularly monrtored: and resewes were appropnar,e.

E. Expecied income rvas tully received lrased or correci prices, properly recorded and prompny
banked and VAT was approprately accounted ror.
F. Pelty cash payr,renis were propeny suppo.ted by receipts all petiy cash expenditure was
approved a.d VAI approprlately ac.ou.ted fo.
G. Saiarjes to employees and allowances io members were paid in accordance with ihis authority s
?pprovals, e.d PAYE and N requ rements Lr,/ere propery appiied

H. Asset and inlestments regrsters were complete and accurate and prope y maintained.
Periodlc and yeaFend bank accouni reconcilianons were properly caffieri oul

l.
,1.

l(

Accounting statement: prepared duingihe yEarwere prepared on the conect accouniing basrs
ireceipts afd paym€nts or incor,re and expendiiure) agreedto lie cash boo( slpporred by an
adeq!ate audii l.ailrrom !ndenyng records and where approprlate deblors and credrtorc were
ths authonry .eidied its€lt as exempt irorn a limited assuran.e revrew in 2017l16, it met the
eremptron citsna and carrecily .ieclared ilse fexempt ( Not Cave.ed shartl Mty be ticked
sh.re lhe aulharity had B limted assurah.e eves or iB 2A1118 A3ARI
1F

L. Duing su,nmer 2018 this authoriry has corectly provided ihe proper oppoii'rniiy for
the exercise otpubll. rights in acco.dance wrth the requirements ofihe Accounts and

M. (For

local couocils only)
Trusttunds (includrng charitable)

-

The coun.ilmet its .esponslbiliiies as a trustee.

For any other risk areas ldentfeC bylh s authont/ adequaie contro s exsted (list any olher isk areas on s€parate sheers il needed)

Daie(s) iniernal audii undedaken

19t04t2019

Name ofperson who caried ouithe iniernalaLdrt

30t04/201s

Lionel Johnson

Signature of persor who
.arr ed outthe iniernalaud*

"lfihe response i5:no'you mllsilnchde

a note'

idenrfiad (add.sepaIaiesheets if neededl

"Nole

riin6lesporse

nexipianned, or,

if

pleaEs

nate,^rer

te

nrostre.enr in,era

&dlwo'k^acdo-e..dlrsareranorvle- t

s

coverage is not required, the arnuar Internel au(m rcport must erplarn why nol (add separate sheets lf needed)
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Section

1

- Annual Governance Statement

2018/19

We acknowledge as lhe members of:

Lode Parish Council
ou, responsibilily fot ensuring iha{ theae is a sound system of inlernal control, ineluding aarangements lor
the preparation of the Accounling Statements. We confirm, to the best of our knowledge and beliel wi{h
respeci lo the Accounting Statements for the year ended 31 tularch 2019, thai:

aw,nkg slalenetns ih accatdance
r/nh the Accourts and Audit Resulations

1-We have pul in plae arEngerenis b. efective liaancia
ron.sement dunng the year, and for the p.epaEton ot
tlE accounlmq slatehenls.

$epare.l ts

2.We mainiained an adequate system of rnernalco.iro
includ ing meas re s desig ned to preve nt a nd detect fraud
afd m,rupiion and reviewed iis efe.tiveness.

nade prcper anahgerefis and ac.epted rdprftibilu
fot safesuatding the publb mrey and Bauces ,h

3. We tookallreasonable sleps to zssure ou6elves

has atly done what it has fre tegat power t. do
conpiied with P,ope. Prccuces in doks so

ihai there are no matiee oiactualor potenlial
non-complance w1h la6, regulations and Prope.
PEctices lhat could have a stqnili.ant linancial efecl
on the abil& of this auihoriiy to c.nduct its
bus nesor ma.aqe ils lnarce.
4.

dd

has

doing the leat gave all persoG intdested the aqonunw to
i.spect ar|.t ask w*ti.re abad this adhon, s ac6ht'

we pevlded prope. opportunrty C u n ng the year for
lie exercise ofelectors fighis in ac@rdance with the
requreme.is or the Ac@lnis and Audil Requlatons

5.

t

assessmeni.l lhe nsks tu.ir{ lhrs
authoriy and tock agpropnate sleps lo manaqe those
nsks, mctuding the lntroducuon ot jnlemal cortrols and/or
erlemal insurance @ver vrhere requrGd

co.sidered ahd docurerted the tinahcia] and oth* isks
fac6 and d@k wlh tEn prcpqly.

We mainiained throlghoul lhe year an adequate and
eriectile syslem of ntemal audil oi the accou.ting
ecords and conlrol syslems

ananged fot a canpetent persan ndepehdent ol the financlal
ccntols and Drccedu.$. ta swe an abie.,ve r'tew on wteth*
inte.nai coiiak heet lhe Eeds ol this snaler adtbtitt

5- We carned out an

7. We took

apprcpiate action on all rotlers raied
i..m intemal and extemalaudrt

lesoanded lo

franqs brouahl b

ns

ail

tian by irterral and

ih repods

disclosed daihing il shauld have abaul its busine$ activtt!
dunng the teat th.luding events takins pta.e aftet lhe yed

,. we considered whelher any liilgalon, liabildes or
cohhitments events orlGnsactions, occurrino eilher
during o.afrerthe year<nd, have a iinancialimpacl on
this a.rihoru and. where appropiate have n.luded lhem
in the a*ourning slalemerts
rocarco.h.ls only) Trusl iunds inctudin!
.h6dtable.lr our.aps.it as the sole managing

9. (For

has met

al

irpdab

at ns resDansibiitie. whete, as a body
n is a sola nanagng irusl@ .f a local

rrustee we dieharged our accountabiJity
responsibirihes

torlie tund(s)/a*ls

incJudinq

linarcElreponmg and, rl requtred i.dependent

tPlease provide explanations to the exiernal audiior of a separate sheet for each No response and describe how the
althority willaddress ihe weaknesses idennned These sheets should be publlshed lydh the Annual Governa nce Staiemenf.

ThrsAnnua Goveman.e Statenreniwas approved ai
meeUng ofthe authorlty on

a

lSigred byihe Chairman and

ofthe meetrng where

G.e.k

13tO912019
and recorded as m nuie .efeience

sefrl

CTe.k

Cle.k

other information required by the Transparency Codes (not part ofAnnual Governarca Staiemenl)
Auihority web address

http/www. lode. org. uk/pc.html
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Section 2 - Accounting Statements 2018119 for
Lode Parish Council

latal balan.es and reseryes a! the beglnning of the year
as re.orded in the f,nancial records. Valre fftust agree la
Box 7 ol previous year
2. (+)Pre.epror Rates and

Tata! amount af prccept (ot far lDBs Eles and leies)
received or receivable inthe year Excl de an,/ grants

3. (+) Total other recelpts

Tatal income or rece'pts as reca.ded n the cashboak less
the ptecept ar rates/levies recelved (line 2] lnclude a,]y

lotal erpenditurc ot payments nade to and an behalr af
allenployees )nclude salanes and wages. PAYE and Nl
{enplayees and enplayers). pensian contnbuuans and
emplayment etpenses
5.

('j

Total expendilure ot payments af capital and interesi
made dunngiheyeat onthe authonty s boffowngs (nany).

Loan inieresrcapltal

6. ( ) All olt'er payments

Total ex penditure orpayments as recotded ln the cashbaakless staff costs (lne 4) and loan tnterestlcapital

rolalbalances and reseNes at lhe end of the year Must

equat(1+2+3)
8. Toialvaiue oi cash and

14+5+6)

The sum af aU current and deposn bank accounts. cash
haldings and shaft tem investnents held as al 31 March
To agree with bank reconciliation.

sho.t term investmenls

2619t

9. Tobl nred 6sets plus
long term nvestments

66581

68,321

(

t

11. (For LocaiCouncils Only) Disclosure note
fe Trust lunds {incl!d ns chailable)

-

is

the value cf atl the yopeny the authotity oyns - it
ade
up ot
its fixed assets and long teqn investnents as at

a

The autstanding capttal balance as at 31 March al all loans

fran thnd patties (includns PWLE)
the coun.il- as a body carpo.aie. acts as sote truslee ror
ahd is responsible far managinq Trust lunds or assets
N B The ngres in tbe ac.otBti.g statements above do
nat inclu4e any Trust tansactons

I ce rtiiy lhat for ihe year ended 31 l,/arch 201 I the AccounUng
Siatements rn ihis AnnualGovernance a nd Accou nlabilrty
Return have been prepared on eiiher a receipis and paymenis
or income and expenditure basis follow ng the gu dance in
Governance and Accountability for SmallerAuthoritres - a
Practitioners Guide io Proper Pracuces and present ialny
the nnanclalposrtlon of this authority

I conJirm ihat theseAccounilng Statemenis were
approved by ihis auihoriy on ihis date

131092019
as recorded in minule reference:

-1 tq
aLl
t'
Srgned by Charrman oithe meeling where the Accounting
Siaiements were approved

13t0612019
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Section 3 - Extern3l Auditor Report and Certificate 2018119
ln respect of

Lode Parish Council

'1 Respectlve responsibalities of the body and the auditor
This authority ;s .esponsjble to, ensurjng ihat iis financial managemeni is adequale and effeciive and thal
it has a sound syslem of inte.nal conlrol. The authority prepares an Annual Govemance and Accountabili{y
Return in accordaflce with P,oper Praclices which:

.
.

summarises the accountng records for lhe yea, ended 31 Ma.ch2019; a.d
conflrms and provides assurance on those matters tlat are relevant to our duties and responsibilities as
extemal audilors.

Our responsibilily is to ,eview Sectrons 1 and 2 of the Annual Govemance and Accountability Retum kr accordance
with guidance issued by the Nationa:Audil Office (NAO) on behalf ofthe Comp{rolle. and Auditor General
(see note below). Ourwork does not constitule an audil caried oLrt in accordance wjth lntefiational Siandards
on Auditing (UK & lre,ard) and does not p.ovide ihe same level of assui?nce that such an audii would do.

2 Extemal auditor report

2018/1

I

:ept ror the meteB reported bebwf on ihe b.sis of our rcliew oi Seelions 1 a.d 2 oirhe Annua Govemance and Ac.ounlabil8 Relum. ri
ooinion rhe intormtion in Se.tions 1 and 2 oi the A.nual Governarce and A@uhtabilily Retum is in ac@rdance with Proper P6.ti.es and
oths malteE have 6me io ouraitention qiving cause ior con.ern thal relevant leqislation and egulatory equrcments have nol been mel

@ntinue on a separaie sheet iirequked)
matlers not atrectrng ouropinDr whi.h we dEw to theaternlon olthe autho.ity

(continue on a sepa€te sheet it required)

3 External auditor certificate 2018/19
We certify/do not ceftiry* thal \i/e have completed our review of Seclions 'l and 2 of the Annual Govemance and
Accountability Relum, and discharged our responsibilities under the LocalAudil and AccoLlntability Act 2014, for
the year ended 31 March 2019.

E{ernalAuditor Nafie

ExternalAudiior

Signature

Date

*Noie: tbe NAO issued guidanlr€ applioable io exteftral €uditors wo.k on limit€d assrranse revre\rs in Audito,
Guidance Note AGN/02 'Ihe AGN is,ava able fiom the NAO ,, ebsitE (www.nao.org-irk)
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